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· Help texts are written in grey
· Block letters in square brackets mean that you must make a mandatory choice.
TITLE + area of profession in (AREA OF RESPONSIBILITY/FIELD) 

This heading will be shown on oslomet.no, NAV and Finn.no when entered as the title in Varbi. This is the ONLY thing that should be shown here. You can choose a sub-heading that can trigger interest.

Subheading  
The heading should be catching the applicant’s attention and make the reader want to read the full announcement. Considered what might draw the target group’s attention. Temporary positions, fixed-term contracts or the number of positions should not put in the heading. The heading may be formulated as a question.

Preferably with a link to the unit’s website. If there is more than one vacant position, this should be stated here. NOTE! Remember to focus on the position; do not include too much general text about OsloMet. Maintain a dialogue with the applicant. Adapt the language to the target group. 

Main duties of the position
· Describe the most important duties in bullet points. Use an active and engaging language and text, which targets the desired applicants. Remember to use lowercase first letters and not to use full stops (except when the points contain whole sentences). 

We are looking for applicants who have (alternatively, the heading ‘You must have’)
· This heading may also be used to give a clearer overview of 'must' requirements and 'should' requirements:
· List the requirements for education and experience (se vedlegg 1 til OsloMets lønnspolitikk for kompetansekravene for den enkelte stillingskode). 
· Describe the academic field and experience necessary for the position. Make sure to distinguish between «must have» and «preferred» education/work experience. This will be the guidelines to the process of selecting the candidates.
· proficiency in both written and spoken Norwegian or another Scandinavian language
· proficiency in both written and spoken English 

To make the overview of must-have and should have requirements, it is an advantage to also use this heading:

It’s an advantage if you have / You should have 


We are looking for applicants who 
Describe the desirable personal qualities necessary for the position here. Carefully consider which qualities are necessary for the specific position and in the environment in question. Limit the number of personal qualities to three or four and consider how these can be investigated thoroughly in interviews and interviews with referees. 

This point may also be written as prose text. Remember to explain why the specified qualities are important. For example: In this job, you will work in cooperation with others, and it is therefore important that you are good at listening and seek good solutions. You must also have good communication skills, both orally and in writing. 

Personal suitability will be emphasised. (Obligatory) 


It is important to OsloMet to reflect the population of our region, and all qualified candidates are welcome to apply. We make active endeavours to further develop OsloMet as an inclusive workplace and to make adaptations to the workplace where required. You are also welcome to apply for a position with us if you have had periods where you have not been in employment, education or training.

We can offer you
Some of the points apply to OsloMet as a whole. It is nonetheless important to carefully consider what is relevant to the position, academic requirement in question and what can actually be offered. Describe the environment and base the points on this. Remember that we are selling this specific position. Some suggestions for points could be:

· an exciting job opportunity at Norway’s third largest and most urban university
· to be a part of a dynamic professional environment and unique academic network
· descriptive words about the working environment in the specific unit
· loan and pension arrangements with the Norwegian Public Service Pension Fund (spk.no/en/)
· flexible working hours and good employee welfare arrangements
· free Norwegian language classes to employees 
· working location in downtown Oslo with multiple cultural offers

Practical information about relocation to Oslo and living in Norway (oslomet.no/en/work)

You must upload all the documents. Original documents and valid passport must be presented if you are invited for an interview. OsloMet performs document inspections to give you as a candidate a proper evaluation and ensure fair competition. Please note that incomplete applications will not be considered. 

If you have documents that cannot be uploaded electronically, please contact xxxx@oslomet.no

Other information
Contact persons must be available during the advertising period and be capable of answering questions about the position. This is important for the candidate’s impression of us as a future employer. It may therefore be a good idea to include a mobile phone number. 

If you would like more information about the position, feel free to contact:
·       Position, name, +47 phone number, xx@oslomet.no
·       Position, name, +47 phone number, xx@oslomet.no


Salary for the position is in accordance with the pay scale for Norwegian state employees and OsloMet’s salary policy in job title and position code, in salary grade XX – XX, equivalent of NOK XXX XXX – XXX XXX per year (dobbeltsjekk lønn i lønnsplanhefte og lønnsspenn fastsatt i OsloMets lønnspolitikk). A higher wage may be considered for particularly well qualified applicants. Two per cent of your wages will be saved in The Norwegian Public Service Pension Fund. 

According to the Norwegian Freedom and Information Act (Offentleglova) your name may be published on the public applicant list even if you have requested non-disclosure. You will in this case be contacted before your name is published.

The engagement is to be made in accordance with the regulations in force concerning State Employees and Civil Servants, and the acts relating to Control of the Export of Strategic Goods, Services and Technology. Candidates who by assessment of the application and attachment are seen to conflict with the criteria in the latter law will be prohibited from recruitment to OsloMet. 

OsloMet has adhered to the principles in the DORA declaration (sfdora.org/read/) and obliged the institution to follow the recommendations in this declaration.


If you would like to apply for the position, you must do so electronically through our recruitment system.

Note that for English announcement one has to plan the entire recruiting process accordingly. Make sure all candidates are informed if you require applications written in English, and/or if the personal interview will be conducted in English. The recruiting manager and all the interview panel needs to be qualified to assess in English. 

Deadline for applications: (minimum three weeks after publication)

Ref.: 			(case no. in Public 360)
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