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INVOICE - FORM FOR REIMBURSEMENT OF EXPENSES
The executive officer will send form and attachments (in PDF-format) to regnskap@oslomet.no.

To be completed by Department of Finance:
	Lev.nr.:

(La stå blankt hvis ny lev.)
	

	Buyers reference:
(4-sifret bestillingskode)
	

	Invoice number: (must be something unique for every refund, Eg.: Reimbursement of travel Bergen 14.05.20 – Ola Olsen, or an appropriate reference number. This must be completed in order to read the form electronically)
	

	Invoice date:
(Dato for generering av kravet)
	

	Due date:
(Utbetalingsdato)
	


To be completed by the person who is to receive a refund:
Send completed form in WORD-format together with attachments to your contact person/executive officer
Full name/Bank account holders name: 
Postal address: 

Country: 

Bank:

Bank address: 

Bank account: 

IBAN-code: 

SWIFT-code: 
ABA-routing number/clearing code:
Specification and total amount
Reimbursement of expenses, please enclose receipts/attachments (scanned/uploaded electronically):

	Specification
	Foreign currency
	NOK

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Amount
	
	


Enter the total amount either in NOK or in foreign currency. Both totals should not be written in the gray box to avoid input errors.
Norwegian bank account requires amount in NOK. 
Oslo Metropolitan University
PB. 4 St. Olavs Plass

0130 Oslo

Norway
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