INTERVIEW GUIDE FOR TEACHING AND RESEARCH POSITIONS AT OSLOMET



Candidate:
Position: 
Date: 


	Introduction

· Present the members of the interview panel
· Provide information about the structure of the interview – the trial lecture/case and how it is done
· Practical information: Time set aside, number of applicants, number being interviewed etc.
· Any (positive) comments on the expert assessment, e.g. congratulating the candidate in the event of a promotion 
· Brief presentation of OsloMet, the unit and position’s place in the organisation
· Presentation of the position


	Questions
	Comments

	Career development, current field, conscious choices
‘We have gone through your CV and the expert committee’s assessment, and have formed an impression of your academic background. We would now like you to take five minutes to briefly describe your background so we can get to know you a little better. We want you to focus in particular on the choices you have made in your career and what you believe is most relevant to the position at OsloMet.’
Ask detailed follow-up questions about different choices and if further clarification is required. 

	SCORE:
1           2           3           4           5

	Trial lecture or practical task
The objective here is to test the candidate's teaching qualifications by means of a practical task that reflects important duties of the position. This can be a trial lecture, supervision task or presentation of a topic. See tips on how this is done in the guide.  
After the trial lecture
· How do you feel it went?
· Did you reflect on anything during the process? 
· Would you do anything differently next time?
· What did you feel before, during and after the presentation?
Any concrete issues the interview team wonder about or question must be checked with the candidate. 

	SCORE:
1           2           3           4           5

	Academic development, didactics and research
A few examples of questions that may help to elucidate this area follow below. They must be adapted to the requirements of the individual position and the subject and work area. 
· Describe yourself as a teacher/researcher/supervisor?

· What qualities do you believe are most important in a teacher/supervisor?
· What subject areas would you prefer to teach and at what level?
· In your experience, which forms of learning activate the students?
· What forms of evaluation do you think should be used?
· Briefly describe your own research area (networks, funding)?

· How do you rate your own research in an international context?
· Which academic networks do you use in your work – national and international? 
· When you look at developments in the field of practice, what opportunities and challenges do you see for the field in ten years’ time?
· What competence do you believe our students need in the labour market?
· What should our students’ competitive advantage in the labour market be after they graduate?

	SCORE:
1           2           3           4           5

	Research funding

· Describe your experience with external funding. Please give examples of what you have done to ensure funding in prior jobs or see necessary to ensure funding in this position.


	SCORE:  
1           2           3           4           5          


	COOPERATION AND RELATIONS (students and colleagues)
Developing others
· How do you facilitate the students’ development?
· What factors do you believe are important to their development?
· Can you give examples of how you have worked on this previously?
Cooperation 
· What constitutes good cooperation in your opinion?
· In what situations have you felt that you have cooperated well with others? Give examples.
· Have you experienced situations that have tested your cooperation skills? How did you deal with that situation? 
· Would you have handled a similar situation differently today?

	SCORE:  
1           2           3           4           5          
SCORE:  
1           2           3           4           5          

	ORGANISATION AND PLANNING
· Can you give examples of how you go about planning and organising teaching?
Keywords: Student involvement, external lectures, room requirements, preference for working at home or in the office, on your own or together with others etc.
· What expectations do you have of the administration with respect to support in connection with planning and organising teaching?
· What expectations do you have of the students with respect to attendance and engagement? Requirements of punctuality, both with respect to students and yourself?

· How do you feel about electronic transmission of teaching?
· Do you have experience with digital learning?
· How familiar are you with Canvas or similar systems?

	SCORE:  
1           2           3           4           5          

	Project management/experience (as required)
· Can you tell us about your experience of project management/work?
· What steps have you taken to achieve good results?
· What role have you usually had in this type of work?
· How did the project turn out?
· What did you learn?
· Would you do anything differently next time?

	SCORE:  
1           2           3           4           5          

	Personal competence
‘Now, we’re going to talk a bit more about your personal qualities and skills. As we go through the different areas, it would be good if you could give us concrete examples from a previous work situation.’
Remember to summarise after talking about each area of competence and give the candidate the opportunity to correct what they have said.
Adapting the interview guide to the position: 
Paste the personal competence requirements from the advertisement text. 
Prepare questions that elucidate these areas of competence. 
Find tips for questions relating to the different areas of competence here. 
Link to questions for competence-based interviews, Ole Iversen. (See attachment)

	SCORE:  
1           2           3           4           5          

	Motivation
· Why are you looking for a new job right now?
· Is there any particular reason you are applying for a position at OsloMet?
· What do you envisage yourself doing in five years’ time?
· What is the next step in your career?
· What motivates you the most jobwise?
· What do you like most/least about your current job, have you achieved anything you are proud of?
Expectations
· What qualities do you appreciate in your immediate superior?
· What must be in place for you to enjoy and be engaged and motivated in your position at OsloMet?

	SCORE:  
1           2           3           4           5          
SCORE:  
1           2           3           4           5          

	Language skills

· If the position require Norwegian language skills, i.e. teaching positions that has a requirement to teach in Norwegian within 3 years, please make sure to ask about the motivation to learn Norwegian. 

· Proficiency in English is a requirement at OsloMet. Please describe the level of English language skills oral/written?

OsloMet currently teaches Norwegian language at beginner, intermediate and advanced level free of charge to international staff and partners/spouses.
 
	SCORE:  
1           2           3           4           5          

	Summary and conclusion
· Go through the areas of competence and summarise your current assessment, and give the candidate the opportunity to correct anything.
· Is there anything you would like to ask about?
· Is there anything that we haven’t asked about that you think is relevant/important for us to know?
· Are you still interested in the position?
What areas of responsibility do you think sound most interesting?
· What expectations do you have in relation to the salary?
What is your current wage level?
· When would you be able to take up the position, if you are appointed?
· The process from here
Second interviews?
When will our recommendation be ready?
References 
Relocation to Norway

If relocation to Norway is required to start the position at OsloMet, please ensure to ask questions about relocation needs incl. visa requirements, housing needs, language needs, family relations with relocation needs, partner/wife work/study situation, arriving with or without children. Candidates originating from a non-EU country must be prepared that the visa process can take at least 3 months. 

Advise about using www.euraxess.no for relocation info to Norway.
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